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|. O0mue noJ10xkKeHU

1.1. TlonoxeHne 0 HOPMATUBHOM JIOKAJIILHOM aKT€ MYHHUIUIAIBLHOTO OFO/DKETHOTO JOIIKOJIBHOTO
00pa3oBaTeNbHOTO YUpexkAeHus neTckuil cax Ne 39 mynununansHoro oOpasoBanHusi TeMprOKCKUN paiioH
(manee — Ilonoxenue, nanee - JJOY) ycranaBiuBaeT equHble TPeOOBAHUS K HOPMATHUBHBIM JIOKAJIbHBIM
aKTaM, HMX TOJTOTOBKE, O(QOPMIICHHIO, MPHUHATHUIO, YTBEPXKACHUIO, BCTYIUICHUIO B CUJIY, BHECCHHIO
W3MEHEHUN U OTMEHE.

1.2.Hacrosimee IlonoxeHue sBIsIETCSI HOPMATUBHBIM JIOKAJbHBIM aKTOM MYHULHMIIAIBHOTO
OI0/DKETHOTO JIOIIKOJIGHOTO 00pa30BaTeNIbHOTO YUpeKAeHHus neTckuid caxg Ne 39 MyHUIMIaIbHOTO
oOpa3oBanusi TeMpIOKCKUI palioH U 00S3aTEIILHO K UCIOJHEHUIO BCEMH YYaCTHUKAMU 00pa30BaTEIIbHBIX
OTHOIIEHHUI.

1.3.TTonoxxenue moaroToBieHo Ha ocHoBanuu dexepanbHoro 3akona Ne273-@3 «O6 obpasoBannuu
B Poccuiickoit ®denepanun», Tpynosoro kogekca PO (nanee — TK PD), I'paxxnanckoro Konekca P® (nanee
— 'K P®), Ycrasa J1OV.

1.4.JloxanbHblit HOpMaTHBHBIA akT JIOY (nanee — JNOKalbHBIM aKT) — 3TO HOPMATUBHBINA MTPaBOBOM
TOKYMEHT, COJIepKallluii HOpMBI, peryiupymoluine odpasosareiabHble oTHomeHus B JIOY B mpenenax cBoei
KOMIIETCHIIMM B COOTBETCTBHM C 3aKOHoJarenbcTBOM Poccuiickoin ®dexpepaiuuy, B TOpSAKE,
ycraHoBiieHHOM YcTtaBoMm JIOVY.

1.5. JlokanpHble akThl JIOY nelcTBYIOT TOJNBKO B Ipelenax JaHHOW o001ieoOpa3oBareinbHON
OpraHM3aIiy U HE MOTYT PETYJIUPOBATh OTHOIICHHUS BHE €€.

1.6. JlokanpHble AaKThl HM3JAIOTCA 1O OCHOBHBIM BOIIPOCAM OpraHU3allMd M  OCYIIECTBIICHHS
oOpa3zoBaTenbHOM nestenpsHocTH IOV, B TOM yHcie Mo BompocaM, perjiaMeHTUPYIONINM MpaBuia mpruema
oOyuarouuxcs, pekuM 3aHsITUi oOydaronuxcs, GopMbl, MEPUOTUIHOCTH U MOPSIOK TEKYIIETO KOHTPOJIS,
MOHHUTOPHHIa JOCTIDKEHMH OOydarolmuxcs, TMOPSJIOK UM OCHOBaHHUS IEpeBOJa, OTYHUCIEHUS U
BOCCTaHOBJICHUSI  OOydaroluxcs, MOpPSAOK O(OpMIIEHHS BO3HHUKHOBEHHS, IPUOCTAHOBJICHUS U
MpEKpaIieHus: OTHOIICHUH MeXAy O00pa30BaTebHOM OpraHu3amuer W oOydJaronuMmucs | (WIIH)
POIUTENSAMH (3aKOHHBIMH IIPEJICTABUTENSIMU) HECOBEPILIEHHOJIETHUX 00yYarouXcs.

1.7. JlokanmbHbIE aKThl, COOTBETCTBYIOIIHME BCEM TPEOOBAaHUSM 3aKOHOJATENHCTBA PD, sBISIOTCS
00s13aTeJIbHBIMU K MCIIOJIHEHUIO BCEMU YYaCTHUKAMH 00Pa30BaTE/IbHBIX OTHOIIECHUI.

1.8. HopMBI JIOKalTbHBIX aKTOB, YXYAIIAIOIINE TOJIOKEHUE oOydaromuxcs win padotHukoB JIOY mno
CPAaBHEHHMIO C IIOJIO)KEHUEM, YCTAaHOBJIEHHBIM 3aKOHOJATENLCTBOM 00 00pa3oBaHUH, TPYAOBBIM
3aKOHOJIaTEJIbCTBOM JIMOO NPUHATHIE C HapyLIEHHMEM YCTaHOBJIEHHOIO IOpsAIKa, HE NPUMEHSIOTCA U
moaiexar otmere JJOVY.

1.9. Jloxanesnubie akThl JJOY yTpaunBaroT cuiy (IIOJHOCTHIO WM B OTJACIBHOM YaCcTH) B CIEIYIONTUX
cllyyasix:

" BCTYIUIEHHE B CHJIy aKTa, [IPU3HAIOIIETO JaHHBIN JIOKAJIBHBIA aKT YTPAaTUBILUM CUILY;

" BCTYIUIGHHE B CHJIy JIOKQJBHOTO aKTa OoJbLIeH IOPUIMYECKOM CHIIBL, HOPMBI KOTOPOTO

IPOTHBOpPEYAT MOJIOKEHHUSIM JAHHOTO JIOKAJIbHOI'O aKTa;

" [pU3HAHUE CYIOM WJIM MHBIM YIOJHOMOYEHHBIM OPraHOM T'OCYIapCTBEHHOM BJIAaCTH

nokanbHoro akra JJOY npoTuBopedamum AeHCTBYIOIEMY 3aKOHOIATENIbCTBY.

1.10. Jlokansusiit akt IOV, yTpaTUBILNI CUITY, HE IOUIEKHUT UCTIOIHEHUIO.

1. Iean u 3agaun

Ilensamu 1 3amagaMu HacTosero IlomoxeHne IBsIrOTCS:

= CO3JaHHE SIUHOM U COrJIaCOBAaHHOM CHUCTEMBI JOKAIbHBIX akToB JIOY;

= olecreyeHne MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOpUecKoi festensHoctu JJOY;

"  COBEpIIEHCTBOBAHME IPOIIecca MOATOTOBKH, O(DOPMIIEHUS, MPUHATHS | pean3aluy JOKaTbHBIX
aKTOB;

" [penoTBpalleHHEe AyOJIMpOBaHUSA PETYIUPOBAHHUS OOIIECTBEHHBIX M  00pa30BaTENbHBIX
otHomeHui B JJOVY.

I1]. Buasl JIOKAJIbHBIX AKTOB
3.1. B cootBercTtBUU ¢ YcTraBoMm JedrenbHOCTh JJOY persiameHTHpyeTcs CIEAYIOIIMMHU BHJIAMH
JIOKAJIbHBIX aKTOB: TMOJOXEHUsS, TPHKa3bl, HHCTPYKIMH, JTOJKHOCTHbIE MHCTPYKIMH, MPaBUiIa, TOPSIOK.
[IpencraBieHHbIH IepeyeHb BUJOB JOKAIbHBIX aKTOB HE SBJISETCS MCUEPIBIBAIOIINM.
3.2.JlokanbHble akThl JJOY MOTyT OBITH KJIaCCU(PUIIMPOBAHBIL:
a) Ha IPyIIIbI B COOTBETCTBUM ¢ KomnereHuuen JJ0Y:



"  JIOKaJbHbIC aKThl OPraHU3AIMOHHO-PACTIOPSAIUTEILHOTO XapaKTepa;

"  JIOKaJbHBIC aKThI, PErJIAMEHTHUPYIOIIME BOIIPOCHI OPTaHU3aIlMK 00pa30BaTEIbHOTO MPOIIecca;

" JIOKaJbHbIE AaKThl, PErJIaMEHTHPYIOUINE OTHOWIEHHUs paboTonaTenss ¢ pabOOTHUKAMH U
OpraHu3aIuio yaeOHO-MEeTOANIECKON pabOTHI;

"  JIOKQJIbHBIE AKThI, PEIVIAMEHTUPYIOIINE JESATEIBHOCTh OPraHoB camoympasieHus 0V,

" JIOKaJbHbIC aKThl, PErJaMEHTUPYIOUINE aAJAMUHUCTPATHBHYI0 U (PHHAHCOBO-XO3SHCTBEHHYIO
NEeSITENIbHOCTD;

"  JIOKQJIbHBIE aKThl, 00ECIIEUNBAIOIINE BEACHUE JEIONPOU3BOICTBA;

" JIOKQJIbHbIE AaKThl, PErJIAMEHTUPYIOIIME OTKPBITOCTh W JOCTYIHOCTh HH(pOpMaLuu o
nestenpHOCTH JIOY.

0) TI0 KpUTEPHSIM:

" [0 CTENEHU 3HAYMMOCTH: 0053aTeIbHbIE U HE0Os3aTEIbHBIE;

* 110 cepe AeHCcTBUA: OOIIEro XapakTepa U CIEeHalIbHOTO XapaKTepa;

" [0 KpYT'y JIMII: paclpocTpaHstomuecs Ha Bcex padbotHukoB JIOY u He pacnpocTpaHsIoLecs Ha
BCEX paOOTHUKOB OpraHU3alN;

* [0 crnoco0y NpUHATHA: TpUHUMaeMble pykoBoauteneMm J[OY eanHOIMYHO U MPUHUMAEMbIE C
y4€TOM MHEHHMSI PEACTaBUTEIBLHOIO OpraHa y4aCTHUKOB 00pa30BaTENIbHBIX OTHOIICHUH;

" [I0 CPOKY J€MCTBHS: IOCTOSIHHOTO J€MCTBUSI, OECCPOUHBIE, C ONPEEIEHHBIM CPOKOM JEHCTBHUS;

" [I0 CPOKY XpAaHEHHMS: TIOCTOSTHHOTO XpaHEHUs , 75 JIET U Ipyrue.

IV. [lopsiiok NOATrOTOBKM JOKAJBHBIX AKTOB

B IOV ycranaBiuBaercs CleAyrONUMi NMOPAIO0K MOJATOTOBKH JIOKAIbHBIX AKTOB:

4.1. NHUImaTopoM MoArOTOBKH JIOKATBHBIX aKTOB MOT'YT OBITh:

" yYpeIuTeNb;

= Oprassbl yrpaBjieHHs 00pa30BaHHUEM;

= aamuuuctpanua JOVY B nune 3aBenyromero;

=  Oprasbl TOCYAapCTBEHHO-00MeCTBeHHOTO yipaBieHus JOY;

"  yYaCTHUKHU 00pa30BaTeNbHBIX OTHOIIECHUH.

OcHoBaHMEM [UIsi MOJATOTOBKM JIOKQJIBbHOTO AaKTa MOTYT TaKXKe SBJSTBCS HM3MEHEHHUS B
3akoHoarenbcTBe PO (BHECeHNE U3MEHEHH, U3/1aHe HOBBIX HOPMATHUBHBIX MTPABOBBIX aKTOB).

4.2. TIpoeKT JOKaIbHOTO aKTa FOTOBUTCS OTACIbHBIM PAOOTHUKOM WJIM TPYNIONW pabOTHHUKOB IO
nopyuenuto 3aenytomero IOV, a rtakxe opranom camoynpasienus JOO, KOTOpBI BBICTYNHII C
COOTBETCTBYIOIIECH MHUIIUATUBOM.

4.3. TloarotoBka JOKAJIbHOTO aKTa BKJIIOYAaeT B ce0s HM3ydyeHUE 3aKOHOJATENbHBIX U MHBIX
HOPMAaTUBHBIX aKTOB, JIOKAJIbHBIX akTOB /IOVY, pernmaMeHTHpyOMKX T€ BOIPOCHL, KOTOPbIE MPEANOIAraeTcs
OTpa3uTh B IPOEKTE HOBOT'O aKTa, M HA 3TOM OCHOBE BHIOOP €ro BUIA, COACPkKAHUS U MPEACTABICHUE €ro B
MUCBbMEHHOU popme.

4.4. TlonrotoBKa HanOoJee BaXKHBIX JIOKAJIHHBIX aKTOB (MPOEKTOB peUICHU cOOpaHuid, IEJCOBETOB,
OpraHoOB CaMOYIIPaBJICHUS, MPUKA30B, TOJOKEHUH, MpaBWJ) NOHKHA OCHOBBIBATbCA Ha pe3yibTaTax
aHaJM3a OCHOBHBIX CTOPOH AesTenbHocTh OO, TeHaeHnui e€ pa3BUTHS U CIOKUBILECS CUTYallUU.

4.5. Tlo BompocaM mpuema Ha pabOTy, MEPEBOJIOB, YBOJbHEHMI, MPEIOCTABICHUS OTITYCKOB,
MOOIIPEHUN WJIA MPUBJICYEHUS COTPYIHUKOB K JUCHUIUIMHAPHOW WJIM MaTEpPUAIbHOW OTBETCTBEHHOCTH
M3J1aI0TCs pHKasbl, B cootBercTBun ¢ TK PO.

4.6. IIpoekT JOKaTBbHOTO aKTa MOIJICKHUT OO0s3aTENbHON MPaBOBOM JKCIEpPTH3E W TMpPOBEpPKE Ha
TUTEPaTypHYI0 TPAaMOTHOCTh,  KoTopble  mpoBogsaTcs JIOY camocrosiTenbHO JUOO € ydacTueM
MPUBJICYEHHBIX CIENUAIUCTOB. JIOKAIbHBINA aKT, HE MPOLIEAININNA MPABOBYIO SKCIEPTU3Y, HE IMOJUICKUT
PacCMOTPEHUIO U TPUHSATHUIO.

4.7 ITpoeKT NOKaJIbHOTO aKTa MOXET OBITh MPEJCTaBlIeH Ha o0cyxkaeHue. GopMbl MpeICTaBICHUS
Ui OOCY)XJIEHUST MOTYT OBITH pa3jIMYHBIMH, HAlpUMEpP, pa3MelIeHHe MPOeKTa JOKAILHOTO aKTa Ha
WH(OPMAIIMOHHOM CTEHJIe B MECTE, JOCTYIMHOM JUIsl BceoOmiero obo3penus, Ha caiite JIOY, nanpaBneHnue
MPOEKTa 3aMHTEPECOBAHHBIM JIMIIaM, MPOBEIEHUE COOTBETCTBYIOMIETO COOpaHHs C KOJIJIEKTHBHBIM
00CY)KJICHHEM MPOEKTa JTOKAILHOTO aKTa | T.].

4.8.ITpu HeoOXOUMOCTH JOKATBHBINA aKT MPOXOUT MPOLIETYPY COTIACOBAHUS.

V. IlopsAI0K NPUHATHS M YTBEPKIEHHUS JOKAIbHOI0 aKTa



5.1.JlokanbHbIN aKT, NPOLIEAIINI MPABOBYIO U JIUTEPATYpHYIO DKCIEPTU3Y, a TaKXKe MPOLELYpY
COTJIaCOBAHUS, MOJUICKUT MIPUHATHUIO U YTBEPKIAEHUIO pykoBoauTeneM JJOY B cooTBeTCTBUM ¢ YCTaBOM
JOV.

5.1.Jlokanbnbie akThl JIOY MOryT npuHMMATBHCS PYKOBOAUTENEM, OOIIMM cOOpaHueM pabOTHUKOB,
MeIaTOTHYECKIM COBETOM, OPraHOM TOCYAapCTBEHHO-OOIIECTBEHHOTO YNPABICHHUS JTHOO MHBIM OPraHOM
camoynpasienus 1OV, HajneneHHbIM NOJHOMOYMAMHU 110 IPHUHATHIO JIOKAJIbHBIX aKTOB B COOTBETCTBHUH C
YcraBom IOV — no npeameTam uX BeICHUS U KOMITCTCHITHH.

5.2.1lpu npuHATHM JIOKAIBbHBIX AKTOB, 3aTParkMBalOIIUX IIpaBa OOyYarOIINXCs, YUUTHIBAETCS MHEHHE
CoBeTta poauTenen.

5.3. He moanexxaT MpPUMEHEHUIO JIOKAJIbHBIE aKTHI, YXYALIAIOIIUE TOJOXKEHHE PabOTHUKOB MO
CPaBHEHHMIO C TPYAOBBIM 3aKOHOJATENbCTBOM, KOJIJIEKTUBHBIM JOIOBOPOM, COTJIAIICHMSIMH, a TaKXKe
JIOKaJIbHbIE aKTbl, IPUHSATHIE C HApYIIEHMEM INOpSAAKa YydyeTa MHEHHUs IHPEJCTaBUTEIBLHOIO oOpraHa
PabOTHHUKOB.

5.4. Tlpomenmuii mpoueAypy NPUHATHS JIOKAJIBHBIA aKT yTBepkaaeTcs pykoBomutenem JIOVY.
[Iponieaypa yrBepxkaeHus: 0opMIIIETCs MO0 MOIMUCHI0, THO0 TTpuKa3oM pykoBoautens JOVY.

5.5.JlokanbHBIN aKT BCTYHAaeT B CHJIYy C MOMEHTA, YKa3aHHOTO B HeM, JH00, B CIy4ae OTCYTCTBUSA
TaKOIo yKa3aHus, 110 UCTEUEHUH 7 KaJ€HJAapHBIX THEH C 1aThl IPUHITHS JAHHOTO JIOKAJILHOTO aKTa.

JlaToif mpUHATHS JIOKAIBHOTO akTa, Tpebyromero yrsepxkaeHus pykosoautenem J1OO, sBisercs
JlaTa Takoro yTBEP)KICHUSI.

5.6. Tlocne yTBepkIEHUS JOKAIBHOTO akTa MNPOBOAUTCA NPOIEAypa O3HAKOMJIEHUS C HUM
YY4aCTHUKOB 00pa30BaTENbHBIX OTHOIIEHWH, Ha KOTOPBIX PpACHpPOCTPAHAIOTCS TOJOKEHUS JaHHOTO
JIOKaNbHOTO akTa. O3HAaKOMJIEHHE C JIOKaJbHBIM aKTOM O(QOpPMIISIETCS B BUAE POCIUCH O3HAKOMIISIEMBIX
JUI] C yKa3aHHWEM JaThl O3HAKOMJIEHUS JIMOO Ha CaMOM JIOKaJbHOM aKTe, JMOO Ha OTIEIIbHOM JIUCTE
03HAKOMJICHUS, IPUIIaraéMbIM K HEMY, TUOO B OTJIEIbHOM >KypHaJIe.

VI. OdpopmiieHne JO0KAIBHOI0 aKTA

OdopmieHne J0KaIbHOTO aKTa BHITIOJIHSAETCS B COOTBETCTBHM C TpeOoBaHUsIMU «[ 0cynapcTBEHHOM
CUCTEMbl JTOKYMEHTAIMOHHOTO oOecrieueHus yrnpasieHus. OcHOBHbIE MmosokeHus. OOmre TpedoBaHUus K
JOKYMEHTaM M CIIy)k0aM JOKYMEHTAIlHOHHOTO OOecleyeHHs», a Takke HOpMaMU «YHU(UIMPOBAHHON
CUCTeMBbl  JIOKyMEHTaIUH. YHubunupoBanHas CUCTEMa  OPraHHU3alOHHO-PACIIOPSIUTEILHON
nokymeHTanuu. TpeboBanus k opopmiieHuto nokymeHtoB. ['OCT P 6.30-2003" (yrB. IlocraHoBieHuEM
I'occrannmapra Poccun ot 03.03.2003 N 65-cT «O npuHATUM U BBEACHUHU B JICUCTBHUE TOCYAAPCTBEHHOTO
crangapra Poccuiickoit deneparumn»). [Ipu aTom:

6.1.CTpyKTypa JOKalIbHOTO aKTa AOJDKHA OOecleyuBaTh JIOTUYECKOE pPa3BUTHE TEMbl MPABOBOTO
perynupoBanus. Ecinu Tpebyercs pazbsicHeHUE 1iefiell 1 MOTUBOB IMPUHATHUS JOKAJIBHOTO aKTa, TO B MIPOEKTE
JaeTcs BCTYMUTENbHAas 4acTh — mnpeamOyna. [lonokeHuss HOpMATHUBHOTO XapakTepa B mpeamOyny He
BKJIFOUYAIOTCS.

6.2.HopmaTuBHbIe mpeanucanusi 0(opMIISIOTCS B BUIE MYHKTOB, KOTOPbIE HYMEPYIOTCS apaOCKUMU
uudpamMu ¢ TOYKOM M 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOJpa3eisThCsl Ha MOMAMYHKTHI, KOTOPbIE
MOTYT UMETh OYKBEHHYIO WJIH LU(PPOBYIO HYMEPALIHUIO.

6.3.3HaunTeNbHBIC IO 00bEMY JIOKATbHBIE aKThl MOTYT JICIMTHCS Ha TJIABbl, KOTOPbIE HYMEPYIOTCS
PUMCKUMU UG PAMH U UMEIOT 3ar0JIOBKH.

6.4.Ecnu B TOKaJIbHOM aKTe MPUBOASTCS TaOMUIlBl, TpadUKU, KapThl, CXeMbI, TO OHHU, KaK MMPaBUIIo,
JOJKHBI 0(OPMIIATHCS B BHJIE TIPUIIOKEHUM, & COOTBETCTBYIOIINE MYHKTHI aKTa JOJKHBI UMETh CCBHIJIKM Ha
3TH TPUIOKEHUS.

6.5. JlokanbpHBIN aKkT H3/1araercsi Ha rocyJapCTBEHHOM si3bike PD M JODKEH COOTBETCTBOBATH
JTUTEPATyPHBIM HOPMaM.

6.6.CTpyKTypa JOKaJbHOIO aKTa JOJDKHA OBITh JIOTMYECKH OOOCHOBAHHOM, OTBevaromied LeIsM U
3aayaM TpPaBOBOTO PETYIMPOBaHUS, a Takke OOECIeYMBAIOIIEH JIOTHYECKOe Pa3BUTHE U MPABUIBHOE
MIOHMMAaHKE JAaHHOTO JIOKAJIbHOTO aKTa.

6.7. B mokanbHBIX aKTax JArOTCs OMpeeNIeHUs BBOJUMBIX IOPUIAMUECKHX, TEXHUYECKUX U APYTUX
CMELUANbHBIX TEPMUHOB, €CIM OHHM HE SBIAIOTCS OOIIEU3BECTHBIMH M HEYNOTPeONsieMbIMU B
3akoHoAarenscTBe Poccuiickoit denepanny U peruoHaIbHOM 3aKOHOIATENbCTBE.

6.8.He nmomyckaercst nepenucbiBaHue ¢ 3aKOHOB. [Ipyn HEOOXOAMMOCTH 3TO JIeNaeTCsl B OTCHIIIOYHOM

dopme.



VII. OcHoBHBIE TPeOOBaHMS K JTOKAJIBbHBIM aKTaM

Jloxanbuble akTbl JJOY NOJKHBI COOTBETCTBOBATH CIIEAYIOIIUM TPEOOBAHUAM:

7.1. Ilonoxenue

JOJDKHO COAEPIKATh CIEAYIOIKe 00s3aTeNbHble PeKBU3UTHI: 0003HAYCHNE BHUJA JIOKAJILHOTO aKTa;
€ro HaMMEHOBAaHME, TPUQBI: MPHUHATO, YTBEPXKIEHO, COTIACOBAHO, YYTEHO; PErHCTPALMOHHBIN HOMeEp,
TEKCT, COOTBETCTBYIOLIMI €r0 HAMMEHOBAHUIO; OTMETKY O HAJIMYMU MIPUIIOKEHUS U COTJIaCOBAaHUSI.

7.2. IlpaBuna

JOJIKHBI COJIEPKATh CIIEAYIOIINE 00s13aTelbHbIE PEKBU3UTHI: 0003HAUEHHUE BHJIA JIOKAJIBHOTO aKTa;
€ro HaMMEHOBaHHE, TIPU(BI NPUHATHS M YTBEPXKACHUS; TEKCT, COOTBETCTBYIOIIUI €ro HAaUMEHOBAHHIO;,
OTMETKY O HaJMYUU NPUJIOKEHUS, pErUCTPALIMOHHBIN HOMED.

7.3. Unctpykuuun

JOJIKHBI COJIEPKATh CIIEAYIOIINE 00s13aTeNbHbIE PEKBU3UTHI: 0003HaUE€HUE BU/A JIOKATBHOIO aKTa;
€ro HauMEHOBaHHWE; TpPU(Bl TNPUHATHS U YTBEP)KICHHS; TEKCT, COOTBETCTBYIOIINI €ro HauMEHOBAHUIO;
OTMETKY O HaJIMUUU IPUJIOKEHUS; PETUCTPALIMOHHBIN HOMED.

7.4. Pemenus

JOJIKHBI COJIEPKATh CIIEAYIOIIHNE 00s13aTeNIbHbIE PEKBU3UTHI: 0003HaUE€HUE BUJA JIOKATBHOIO aKTa;
MECTO M JaTy NPUHATUSA, TEKCT, JOJDKHOCTb, (PAaMMIIMIO, MHULMAIBI M MOANKMCH JIUIA, NPUHSIBLIETO
pelieHre, OTTUCK MeYaTH.

7.5. Ilpuka3el u pacnopspkenus pykoBomutens JIOY nomkHBI coiepxkaTh —CIEAYHOIIHNe
o0s3aTeNnbHble PEKBU3HUTHI: O00O3HAUECHHE BHUJA JIOKAIBHOTO aKkTa M €ro HauMEHOBaHHUE, MECTO U JaTy
MPUHSATHS, PETUCTPALMOHHBIA HOMED, TEKCT, JOJHKHOCTh, (PaMUIINIO, MHULIMAJIBI ¥ MOJAMUCH PYKOBOIUTEIS
JOY. Ilpukassl 1 pacnopspKEHUS BBIIOMHSIOTCA Ha Oanke JJOY.

7.6. TIpOTOKOJIBI M AKTHI

JOJDKHBI COZIEpKaTh CIEAYIOLUe 00s13aTeIbHble PEKBU3UTHI: 0003HAUCHHE BHU/A JIOKAJIBHOIO AKTa;
MECTO U JIaTy IPUHATHUS, HOMEp; CIIUCOK MPUCYTCTBYIOUINX; TEKCT, COJEPKAIIUI MOBECTKY JIHS, ONIMCAHUE
X0Ja, MOpsJKa U MPOLELYpbl COBEPIIAEMBIX ONpPENCICHHBIX (FOPUAMYECKH 3HAYMMBIX) JEWCTBUI 1100
OTCYTCTBHUE OIPEICICHHBIX (DAKTOB; TOJDKHOCTH, (aMminio, WHULWAIBI W TOANHCH JuIa (JIuUI),
COCTaBUBILIMX WM IPUHUMABIINX y4acTHE B COCTABJICHUH ITPOTOKOJIA WM aKTa.

7.8. Metonuueckue peKoMeHIauu

JOJDKHBI COJEPKATh CIEAYIOLUe 00s3aTelNbHble PEKBU3UTHI: 0003HAYCHHE BU/IA JIOKAJIBHOIO aKTa,
MECTO M JIaTy IPUHATHUS, €r0 HAUMEHOBAHME, TEKCT, COOTBETCTBYIOLIMM €r0 HAMMEHOBAHUIO U COEpKalui
yKa3aHM€ Ha BHJ, HAUMEHOBAaHWE W JaTy MPUHATHS MpaBWJI WIM HHCTPYKUUH, HOPMBI KOTOPBIX
Pa3bICHAIOTCS, KOHKPETU3UPYIOTCS WM JAE€TAU3UPYIOTCSI METOIMYECKUMHU PEKOMEHALUAMU; JOJKHOCTD,
(bamuus, MHULMAIB! JIMLA (ML), COCTAaBUBLIMX METOIMYECKHE PEKOMEHAALUH.

7.9. IIporpamMMsbl U TIJIaHBI

JOJDKHBI COZIEpKaTh CIenyolue 00s3aTeIbHble PEKBU3UThI: 0003HAUEHUE BHUJIA JIOKAIBHOTO aKTa;
MECTO U JIaTy NPUHATHS, HAUMEHOBAHUE U TEKCT JIOKAJIbHOI'O aKTa, COOTBETCTBYIOIME €r0 HAMMEHOBAHMIO.

7.10. JlomxHOCTHAs MHCTPYKLIMS

JIOJKHOCTHAsT MHCTPYKUMA paOOTHHMKA JOJDKHA COAEp)KaTh CIEAYIOIMEe pasfeisl: oouue
IIOJIOKEHMsI; OCHOBHBIE 3a/aud, I[paBa, MpeAOCTaBiiseMble pPa0OTHUKY M €ro 00S3aHHOCTH;
B3aMMO/ICHCTBHS; OTBETCTBEHHOCTb 32 HEKAUECTBEHHOE U HECBOEBPEMEHHOE BBINOJIHEHUE (HEHCIOJIHEHUE)
00s13aHHOCTEH, TPETYCMOTPEHHBIX JTOJDKHOCTHOM MHCTPYKLKEH; TpeOOBaHUS K paOOTHUKY.

7.11. Tlpu mNOATrOTOBKE JIOKAJIBbHBIX AKTOB, PETYIHUPYIOUIMX COIMAIBHO-TPYIOBBIE OTHOILEHUS
(HarmpuMep, KOJUIEKTHBHBIN JIOTOBOp, MpaBMila BHYTPEHHETO TPYAOBOTO pACHOpsKa W Jp.) CIEAyeT
PYKOBOJICTBOBATbCSI PEKOMEHIALMUSAMU O HUX.

7.12. Cpenu nokanbHbIX akToB JIOY BbIcuIyro ropuauueckyro cuity umeer YcraB OVY. [lostomy
npuHuMaemsle B JIOY noKanpHbIE aKThl HE JOJDKHBI IPOTUBOPEUYUTH Y CTaBYy.

VIII. lokymeHTauust
8.1. JlokanpHbIE aKThI IPOXOJIAT MPOLIEYPY PETUCTPALIMU B CIIEHUATIbHBIX )KypHaJIaX.
8.2. OO0s3aTenbHON pETUCTpalliy TOJJICKAT TOJOKEHHS, TMpaBUiIa, WHCTPYKIMH, PUKA3bl H
pacnopsbxenus 3aseaytomiero JOVY.
8.3. Peructpanuio JJIOKaJbHBIX aKTOB OCyIIeCcTBIseT 3apenytonuit [JOVY.



8.4. Perucrtpauus MNOJOXKEHUH, NMpaBUWJI M HMHCTPYKLUUN OCYIIECTBISETCS HE IO3JHEE AHSA HX
yTrBepkaeHus 3aBenyomum JJOY, npuka3oB u pacnopsbkenuit 3aBenytomiero JlOY — He no3aHee aHS UX
U3/1aHus.

IX. Iopsinox BHeCeHMsI MU3MEHEHU I U IONOJTHEHHH B JIOKAJIbHbIE aKThI

9.1. B nmefictByromue B JIOY sokanbHbIE aKThl MOTYT OBITh BHECEHBI H3MEHECHHSI U JIOTIOJTHCHUS.

9.2. Ilopsaok BHECEHUSI U3MEHEHUI U JTIOTIOJIHEHHM B JIoKabHbIe akThl JIOY onpenensercs B caMmux
JIOKQJIbHBIX aKTax. B OCTalnbHBIX CllydasiX WM3MEHEHUS W JOTOJHEHUS OCYILIECTBISIOTCA B CIEIYIOLIEM
MOPSJIKE:

9.2.1. BHeceHHME H3MEHEHMA W JOMOJHEHUN OCYILECTBISICTCS B TMOPAJKE, YCTAaHOBJICHHOM B
JIOKQJIbHOM HOPMAaTUBHOM aKT€, HA OCHOBaHWU KOTOPOTO BHOCSTCSA U3MECHEHUS,

9.2.2. u3MeHEeHUsI U JOTIOJHEHHUS B JIOKAJIbHBIC AKTHI: MOJIOXKEHUsS MPUHATHIE O€3 COTJIACOBAHUA C
OpraHoM TOCYIapCTBEHHO-OOIIECTBEHHOTO YIpaBJieHUs (CaMOYINpaBlIeHUs), TpaBWIA, HWHCTPYKIIWH,
MpOTrpaMMBbl, TUIAHBI, PEIICHUs], PUKA3bl U pacnopsikeHus 3asenyromiero JJOY, BHOCATCS myTeM W3IaHUs
npukasa 3aseayomiero JJOY o BHeceHUH U3MEHEHUH WM IOTIOJIHEHH B JIOKAJTbHBIN HOPMATHUBHBIN aKT;

9.2.3. U3MEHEHHsI W [IOTIOJIHEHUSI B TOJIOKEHHUS, MPUHSITHIE TOCIE COTJIACOBAHUS C OPraHOM
roCyJapCTBEHHO-OOIIECTBEHHOTO YIpaBJeHUsI (CaMOyIpaBJeHUs1), BHOCITCS IyTeM W3JaHHS TpUKa3a
3agenytomero /I0Y o BHeceHMM W3MEHEHMH WM JOTOJIHEHMH B JIOKAJIbHBIM aKkT C MpeaBapUTEIbHBIM
MOJIyYEHUEM OT HETO COTJIACHSL.

9.3. I3MeHeHus 1 JIOTIOJTHEHHS B JIOKAJTBHBIA aKT BCTYIAIOT B CHJIY C JaThl, yKa3aHHOW B MIPHKa3e O
BHECEHUH W3MEHEHUM WJIU JOTOJHEHUN B JIOKAJIBHBI HOPMATUBHBIN aKT, a B CIIy4ae OTCYTCTBUS YKa3aHUS
B HEM JIaThl — 10 UCTEYEHUH /7 KAJEHJIAPHBIX THEW C AaThl BCTYIUICHUS MPUKAa3a O BHECEHUH WU3MEHEHUHN
WJIM TIOTIOJTHEHUM B JIOKAJIBHBIN aKT B CHITY.

9.4. VI3ameHeHUS W JOTOJIHEHUS B TIPSANMCAHUS U TPEOOBAHHMSI, TPOTOKOJBI M aKThI, METOIUICCKHEC
PEKOMEH/IALNH, aKThl O IPU3HAHUU JIOKAJIBHBIX AKTOB YTPATUBLIMMH CUJTY, HE BHOCATCS.

X. 3aka0unTe/bHbIE M0JI0KEeHUSs

10.1. Hacrosimee IlonoxkeHne NpUHUMAETCS C YY€TOM MOTHBHPOBAHHOTO MHEHHS OPraHoB
coynpasienus JJOVY.

10.2. ITonmo>xeHne BCTYIAET B CUJTY C IAaThl €r0 yTBEpkAeHUA 3aBeayronum JJOVY.

10.3.ITonoxkeHne yTpauuBaeT CUIy B cliydae NpUHATHS HOBOTO [10J10KEHUS O TOKAJIbHBIX aKTaX.

10.4. Bomnpocsl, He yperyaupoBaHHble HacTosAumM [lonoxeHnem, MoanaeKar yperyaupoBaHUIO B
COOTBETCTBUU C JICUCTBYIOIIUM 3akoHoAaTenbcTBOM P®, VYcraBom JIOY U uWHBIMH JIOKQJIbHBIMU
HopMaTtuBHbIMU akTamu JJOVY.
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