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Hacrosmee Ilonoxkenue paszpabotaHo B coorBeTcTBUM ¢ DenepanbHbIM
3ak0oHOM «O mepcoHaNbHBIX JaHHBIX» (nanee — DenepanbHbId 3aKOH),
noctanoBneHueM IIpaBurenbctBa Poccuiickoit @eneparuu ot 15 centsiops 2008 r.
Ne 687 «OO6 yrBepxknaenun Ilomoxkenus o0 0COOCGHHOCTAX 00pabOTKU
MEPCOHANBHBIX  JIaHHBIX, OCYUIECTBJISEMOM 0€3 HCHOJIb30BaHUS  CPEJICTB
aBTOMaTu3aluuu», rnocra”HosiaeHueM llpaBurenscTBa Poccuiickon denepauuu OT
17 wosi6pst 2007 1. Ne 781 «O6 ytBepxkaenuu I[lonoxenuss o6 obecrieueHUU
0e30MacHOCTH MEPCOHAIBHBIX JTAHHBIX MpPU UX 00paboTke B MH(POPMALMOHHBIX
CUCTEMaX MEePCOHATBHBIX JAHHBIX» U YCTAaHABIUBAET €IUHBIN MOPSIOK 00pabOTKH
NEPCOHATBHBIX JaHHBIX pPAOOTHUKOB U 0Oydyaroumxcss 00pa3oBaTEIBLHOTO
YUPEKICHUS ¥ TapaHTUHU X KOHPUICHIINATIHHOCTH. .

OO0umue mosoxKkeHus

1.1. HeaBromaTu3zupoBaHHON 00paboOTKON Ha3biBaeTcs o00padoTka 0e3
UCIIOJIb30BaHUs  CpeACTB aBToMmaTu3auuu. OOBIYHO HEaBTOMATU3UPOBAaHHAs
00paboTKa MPOU3BOJAUTCS HA HEAJIEKTPOHHOM (Hen(ppoBOM) HocHTele (Oymare).

1.2. HeaBromartu3upoBaHHasi 00paboTka perynupyetcsi [locTtaHoBneHuem
[IpaButenscTBa Poccuiickoit ®@enepanuu ot 15 centsiops 2008 r. Ne 687 «O6
yrBepkaeHun [lonoxenuss 06 0coOEHHOCTSIX 00paOOTKU MEPCOHAIBHBIX JAHHBIX,
OCYIIECTBIISIEMOM 0€3 UCTOIb30BaHUS CPEJICTB aBTOMATH3ALIUN.

1.3. HeaBromaruszupoBaHHass 00pabOTKa WCHONB3YIOTCS MpPHU BEACHUU
CJIEYIOLIUX BUJIOB JIOKYMEHTOB:

-pa3iauuHble BHUIBl OyMaXKHBIX JKypHajioB, Tabeneil (KypHai yuera
HoceTuTeNel, Tabeb MOCeae0CTH BOCIUTAHHUKOB U T.I1.);

-JIMYHBIE JIe1a COTPYIHUKOB;

-JIMYHBIE J1e]1a BOCHUTAHHUKOB;

-pa3iauuHble BUAbl KHUT (aj(aBUTHAs KHHUIA 3alIUCH BOCHUTAHHMKOB, KHUTA
JBHIKCHUS] BOCIIUTAHHUKOB ).

2. O01mme MeponpUATHS M0 00ecredeHNI0 0€30MACHOCTH MEPCOHATIbHBIX
JAHHBIX

Anroputm obecrieueHus 3alIUThl TIEPCOHATBHBIX NaHHBIX (manee — [11) mpu
HEAaBTOMATU3UPOBAHHON 00pabOTKE TOKEH BKIIIOYATH CIEAYIOIINE dTAIbI:

-OMMCaHUE BCEX MPOIIECCOB HEABTOMATHU3MPOBAHHON 00pabOTKHU (omHcaHue
MPOLIECCOB MPHUBEACHO HIDKE). s KaXAoro mpolecca HeaBTOMAaTU3UPOBAHHOM
00pabOTKH yCTaHABIMBAIOTCS I 00pabOTKH.

-ompeneNieHue TIepeyHs JIHI, y9acTByrommuXx B oOpadotke [1]], 3axmrouenne ¢
HUMH corjiamieHusi o Hepasriamenuu [IJ] ¢ 3ampeTom XpaHeHHs EpCOHANIbHBIC
JaHHBIC, TO3BOJISIOMNE HACHTU(DHUIIMPOBATh CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX,
Ha JTUYHBIX KOMIBIOTEPAX;

-IOJTy4€HHUE corjlacusi Ha oOpabdOTKy MEPCOHANIbHBIX JAaHHBIX OT CyOBEKTOB
(COTpYIHHUKOB, poUTENeH (3aKOHHBIX MPEJACTABUTENICH ) BOCTUTAHHUKOB).

3 OcHOBHBIE IPOLECCHI HEABTOMATH3MPOBAHHOM 00pa0oTKHU
NEePCOHAIBHBIX JAHHBIX
3.1. mpouecc BeeHNs KaIpOBOTo yuéTa



[Ipu odopmiieHnH COTpyIHMKA 3amoJiHsAeTCs yHU(pUUUpoBaHHas gopma T-2
«JInunas kapTouka pabOTHHKA», B KOTOPOU OTPa)KarOTCs CICAYIONINE aHKETHBIE U
ouorpaduueckre JaHHbIE COTPYIHUKA!

-obmue cBenenuss (OUO, para u  MecTo POXICHHUS, TPaXIAHCTBO,
oOpaszoBanue, npodeccusi, craxxk paboThl, CeMEHOE TMOJ0KEHUE, MACTIOPTHHIE
JaHHbBIC);

-CBEJICHUS O BOMHCKOM YyUeTe;

-JIaHHBIC O TIpUEMeE Ha padoTy.

B nanpHeliem B IMYHYIO KAPTOUYKY BHOCSTCA:

-CBEJICHUSI O TIEpPEeBO/Iax Ha IPYryto padoTy;

-CBEJICHHS 00 aTTecTaIuu,

-CBEJICHHSI O TTOBBINICHUY KBATH(PUKAIIHH;

-CBEJICHUS O TPOECCUOHATILHOMN MEPETOrOTOBKE;

-CBeJICHUs O Harpaaax (MOOIIPEHUsIX), TOYETHBIX 3BAHUSIX;

-CBeJIeHUs 00 OTIYyCKax;

-CBEJICHUS O COITMATIbHBIX FapaHTHUAX;

-CBeJICHUS 00 U3MEHEHHUSIX MECTA JKUTEJIbCTBA U KOHTAKTHBIX TeJe(DOHOB.

Jlns  mosiydeHuss TepCOHAIBHBIX JaHHBIX 10 ¢opme T-2 Tpebyercs
MUCbMEHHOE COoTJIacue MPUHUMAEMOT0 Ha paboTy (hU3NUECcKOoro JIuIla.

Llenpro mporiecca BeACHHS KaapoBOro Y4&Ta SBISETCS OpPraHU3alMOHHO-
JOKYMEHTAIIMOHHOE OO0ecIleyeHnue KaJpoBoW paboThl B 00111€00pa30BaTEIbHBIX
YUpPEXKICHUSIX, a Takxke BblolHeHue TpeboBanuit TpymoBoro Komekca
Poccuiickoit @enepannm.

OO6paboTka JUYHBIX JeJl COTPYIHUKOB IMPOU3BOAUTCS Ha OyMa>KHBIX
HOCHUTETISIX.

O6paboTka TPOU3BOIUTCS COTPYAHUKAMH OTJIelIa KaJIpOB.

Bce OymaxkHbie  HOCUTENH, COJEp)KAllUe€ TMEePCOHANbHBIC  JIaHHBIE
COTPYIHUKOB U UMEIOIME OTHOIICHHE K KaJAPOBOMY YUETY, JOJIKHBI XPAaHUTHCS B
oTzelie KaJApoB B ceiide i HecropaeMoM Ikady.

3.2. Ilpomecc obecneueHus: 00pa3oBaTeIbHOMN AESITEIHHOCTH

3.2.1. Benenue tabens mocemaeMoCTH

Tabenb mocemaeMocT — TOCYJAPCTBEHHBIN JOKYMEHT YCTaHOBJICHHOTO
obpasna.

JI1s1 BeieHUsl KJIACCHOTO JKypHaia HEOOXOJIUMBI CIEAYIOIINE MEePCOHATbHbIE
JAHHBIE YUYaIIUXCS U UX POJIUTENEH (3aKOHHBIX MPeICTaBUTENEH):

®HUO BOCIIUTAaHHUKA,

HOMED JIMYHOTO JIeJla BOCIIUTAHHUKA,

OUO poauTeneil (3aKOHHBIX PEACTaBUTENICH);

KOHTaKTHBIN TenaedoH poauTesiel (3aKOHHbBIX MpeICTaBUTENEH ).

Jlpyrue mnepcoHaldbHblE JaHHbIE B TaOe€NsIX MOCEMIAeMOCTH XPAaHUTh HE
PEKOMEHIYeTCS.

O6paboTtka  Tabenss  MOPOUZBOAUTCS  HAa  OyMaXHBIX  HOCHUTENSX
MeJJarornueckKuMu paboTHUKaMU. XpaHeHue Tadesnei MocemaeMoCcT B rPynnoBoOi
KOMHATe



3.2.2. JInuHO€E A€70 BOCIUTAHHUKA

JIuuHO€ €70 BOCHUTAHHHUKA B YYPEXKICHUM 3aBOJIUTCS Ha KaXJI0TO
BOCIIUTAHHUKA C MOMEHTA €0 MOCTYIUICHUS U BEJETCS 10 OKOHYaHUsl 00yueHus. B
JMYHOE JIeJI0 BOCIIMTAHHUKA 3aHOCATCA oOlKe cBeAeHUs 00 00yJarouiemcs, 1 ero
POAUTEIISIM (3aKOHHBIM MPEJICTABUTENSIM).

Jlns BeleHHWs JIMYHOTO JieJla HEOOXOJAMMO TIOJIYYEHHE 3asBICHHUS OT
poauTeel (3aKOHHBIX MPeJACTaBUTENEH ).

K 3asBnenuto o mpuemMe npuaararoTcs CleIyonue T0KYMEHTHI:

MenuuuHcKas kapTa ywamierocs (®opma Ne 026/y-2000, yTBepkaéHHas
npukazoM MunHHCTepCcTBa 3apaBooxpanenus: Poccuiickoit denepamnu ot 3 uross
2000 roma Ne 241);

CIIPaBKH C MECT pabOThI POAUTEIICH (3aKOHHBIX MIPEACTaBUTEIICH);

aJipec BOCITUTAHHUKA,;

KOIIUSI CBUJIETEIBCTBA O POXKICHUU BOCIIUTAHHUKA.

B nmuHOE neo BOCHUTAaHHUKA 3aHOCSTCS CICAYIOIIHE TepPCOHATbHBIC
JTaHHBIE:

®dUO BocIUTAaHHUKA;

JlaTa POKICHUSI BOCITUTAHHUKA,;

MECTO POXKJEHUS BOCITUTAHHUKA

CBEJICHUS O 37J0POBhE BOCIIUTAHHUKA;

®UO poauTeneit (3aKOHHBIX MPEICTABUTEIICH);

CBeJZIeHUs 0 paboTe poauTeseil (3aKOHHBIX MPEJICTaBUTENCH);

KOHTAKTHBIN TesieOoH pouTeneil (3aKOHHBIX MpeICcTaBUTENEH ).

O6paboTka MPOU3BOIUTCS HA OYMa)KHBIX HOCUTEISX.

JInuHble Aenia BOCIMTAHHUKOB JIOJDKHBI XPAHUTHCS B KAOMHETE 3aBEYIOIIETO
B HeCropaemMom Ikady.

3.2.3. Kaura aBuxeHus BOCIIUTAHHHUKOB

B kHure paBmKEeHHMs BOCIUTAHHUKOB (UKCUPYETCS NPHOBITHE, BBHIOBITHE
BOCIIUTAaHHUKOB B yupexjaeHue. OTHOBpEMEHHO B ai(aBUTHOW KHUTE JeIaeTcs
3aMuch: HOMEP U JaTa MpUKas3a, yKa3bIBAETCs MPUINHA BHIOBITHS.

O6paboTka TPOU3BOAUTCS Ha OYMa)KHBIX HOCUTEIISIX.

Kaura paBwkeHHs BOCIHMTAHHUKOB JIOJDKHA XPAaHUTBhCS B KaOWHeETe
3aBeAYIOIIETO B ceie mim HecropaeMoM IKady.

3.3. [Ipoiiecc MEAUIIMHCKOTO 0OCITYKUBAHUS

B mnpomecce MemummHCKOTO 0OCITYXHBaHUS O(DOPMIISIOTCS MEIUIIMHCKUE
KapThl BOCHUTAHHUKOB (IMOO WHBIE JOKYMEHTBI, COJIEpKalllke TMOJI00HbIC
CBEJICHUA 00 yJaIruxcs).

B mMenunmHCKoO#M KapTe yKa3bIBAatOTCS CIEAYIONINE IEPCOHAbHBIC TaHHBIC:

-®HO BOoCIHTAaHHUKA,

-J1aTa POXKJICHUS BOCIIUTAHHUKA,

-MECTO POXKIACHUS;

-JIaHHBIE O COCTOSIHUH 3/I0POBbSI BOCIIMTAHHHUKA.

OO6paboTka MPOU3BOAUTCS HA OyMa)KHBIX HOCUTEIISX.



MenuiuHCKHe TOKYMEHTHI TOJDKHBI XPAaHUTHCS B MEIUITMHCKOM KaOWHETE B
celipe wnu HecropaeMoM mikady.

4. HopMaTHBHO-OPraHU3alMOHHAS JOKYMEHTAIUS
Jlisi HeaBTOMAaTU3UPOBAHHOM OOpPabOTKH TNEePCOHANbHBIX JAaHHBIX, OblIa
CO3/1aHa CJIeyIollas HOpPMaTUBHO-OPraHU3aLMOHHAs! TOKYMEHTALU:

4.1. Cornacue Ha 00pabOTKy MEPCOHATBHBIX TAHHBIX

B cootBercTBUU ¢ 3aKOHOM OT CyOBEKTOB (COTPYAHUKOB, BOCIIMTAHHUKOB U
uX poautened (3aKOHHBIX MpeJICTaBUTENEH)) HEOOX0JMMO TOJy4yaTh COrjacue Ha
00paboTKy NEepCOHATBHBIX JIAHHBIX.

OT coTpyTHUKOB coryacue 0epETcs IpU yCTPOHUCTBE Ha paboTy

Ot pomuteneét (3aKOHHBIX TPEACTaBUTENICH) BOCIUTAHHUKOB COTJIACHE
OepéTcst mpu MOCTYTIJICHUH B YUpPEXKICHHUE.

Ecnu oOpabaTsiBaeMble MepCOHANBHBIE JTaHHBIC SBISIOTCS 00E3TMYCHHBIMU,
TO corJjilacue OT CyObeKTa He TpeOyeTcs.

4.2. CornameHue 0 HepasrialleHuy NepCOHaNbHBIX JaHHBIX

[Ipu ocymiecTBIeHUU OOPaOOTKH TMEPCOHATBHBIX JaHHBIX BCE COTPYIHUKH
00s13aHbI TOANUCHIBaTh CoTalieHrne 0 Hepas3rialleHUH NEPCOHATBHBIX JaHHBIX.

4.3. JloroBop Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX TPETHUM JIUIIAM

JoroBop Ha 00pabOTKy TNEpCOHAJIBHBIX JAHHBIX TPETbUM JIHIIAM
COCTaBIIIETCA B Cllydae, €ClM YUYpexKJeHUE MopydaeT oOpaboTKy MEepCOHATBHBIX
JAHHBIX TPETbUM JIMIIAM M OIpeAeNseT OO0S3aHHOCTU CTOPOH NpH Tepenaye
NEPCOHAIBHBIX JaHHBIX. MeEXIy CTOpOHAMU MOXET OBITh 3aKIIOYeH Kak
OTJEIbHBIM JOTOBOpP, TaK M BHECEHBI JOIMOJHEHHS B YK€ CYIIECTBYIOIIHE
JIOTOBOpPA, TaK M 3aKJIIOYEHO JOMOJTHUTEIBHOE COTIIaIICHHE.

4.4. bnanku

brnanku 3amoyHAIOTCS B cliydae HEOOXOJUMOCTH, OTBETa Ha 3ampoc O
NIPEIOCTaBICHUH CBEJCHUH, OTKa3a B MPEAOCTABICHNUN CBEJICHUMN, YBEIOMIICHUS.

bnank yBegomieHHs O 3aBepLICHHMH OOPaOOTKM MEPCOHAIBHBIX JaHHBIX
UCIIOJIB3YETCsl B CiIydae HEOOXOJUMOCTU YBEIOMIICHUSI CYOBEKTa MEePCOHATBHBIX
JaHHBIX 00 YHUUYTOKEHUU €T0 MEePCOHAIBHBIX TaHHBIX .

4.5. XKypnansl

XKypHanbl 3amonHAIOTCS B ciaydae HEOOXOAMMOCTH OTBETCTBEHHBIMU
COTPYAHHUKAMHU.
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